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This guide provides step-by-step instructions for submitting electronic mailing information into the USPS for

Full-Service letter & flat mailings using Mail.XML.

New User Registration on the Business Customer Gateway

1.

First time users must register prior to accessing the mailing information. (https://gateway.usps.com)

2. New users must click “Sign up for the BCG” to begin the registration process.

UNITED STATES
POSTAL SERVICE®

= BUSINESS CUSTOMER GATEWAY

yuspPs” Businesé

Business Customer Gateway

Customer Gateway

Find and manage USPS® services for your business.

USPS.com Help

Sign in to the BCG

[ Sign up for the BCG ]

Click the “Sign Up”
button on the home

page to get started.
(& ®© =
O
Mailers Shippers Business

Save time and money managing
your mailings online. Get your
message where you need it to go
with Every Door Direct Mail. Use
the Intelligent Mail Small Business
Tool to manage your mail stream

Utilize Click-N-Ship Business
Pro™ as an End-to-end solution for
businesses to fulfill their daily
shipping needs. Schedule regular
reshipment of mail from one or more
addresses to a chosen destination

Sign up for USPS Promotions and
Incentives, save money with
Automation Discounts. Take

advantage of Informed Visibility,
which provides mail tracking data
for letters, flats, bundles, handling

and maximize your discount. with Premium Forwarding Service units, and containers.

Commercial™
See full list of Mailing Services +

See full list of Shipping Services + See full list of Business Secvices -

Complete Registration Form to create a new account
Create a username and password.

Answer the two security question.

Enter all of your business information.

Review the Privacy Policy.

Confirm the email address provided.

Uk wnNRE

UNITED STATES
POSTAL SERVICE®

New User: Complete Registration Form

Create Your USPS.com Business Account

To establish a new account, create a
username, password and two security
questions

Step 3: Enter your contact Name Email & Phone
'J information e * Email Address @
Select . ] [ l

e v a0
n e 1 o et you X s
- o “v Please review and edit your contact information
‘ ‘ ] for your USPS account
e——— aes— indicates a required field lFT“r‘E ] [—ré.v,— hosress I
‘ Troe Prone @ e
J [ ] [

Can we contact you?
Get communications from USPS and our
Y] partners

From USPS

From USPS Partness

Enter name, phone number and email
address



https://gateway.usps.com/

UNITED STATES

POSTAL SERVICE New User: Complete Registration Form

Choose the method to look up the business
L R LR | address, by either Address, ZIP Code, or if you have

Please enter the address so USPS can find the @ rddress O ZpCode™ O Company Identifier .

best deliverable option for you an existing CRID, click “Company Identifier”

Step 4: Find address by...

Step 5: Find by address Please choose: vaiid mailing looation
The adaress you provided corresponds o @ numbar of More spacfic addresses, some of which may
Fill out el the required fields and valdate your have aiferent ZIP+4 Codes. from e st
ackiress 301t can be verified s & vlid defvery.
aodrees Original Address: Possible Addrassas:

insicares & requied el O arsLEnn PLZEN ® u75 LeveanT PLZ SW
o

Choose from list of 7
possible addresses P ——

WASHINGTON 0C 20250-0002

or original entry if R
necessary E S

© 475 LENFANTRLZ W

Step 5: Find by address Existing Company?
The company information you subMmitted seems 10 be similar 10 oné of our existing Company rcords.
Fill out all the required fields and vaiicate your Please review existing records and if you Can find a matching record, please select tne best option and
address so it can be verified as a valid defivery then select the Continue Button.
soaress
icates & requined Sekd Original Address: Existing Records:
0 wes o uees |
TS LENFANT PLZ SW 475 LENFANT PLZSW
WASHINGTON DC 20260-0001 WASHNGTON DC 20260-0004

CAID: 34821835
Aftisted Users: 95

CRID Croston Dets: 431/2018
O uses
475 LENFANT PLZSW
WASHINGTON DC 20260-0004

oo 1asares
Continue

Aiarea Users: 45

UNITED STATES

POSTAL SERVICE New User: Complete Registration Form

Find by address Business Verification

Fill out ol the roquired folds and validats your Thark you forveldeting your maiing address. Naw please help u3 veriy your business.

Choose from list of
e oo existing verified
i business location
e or original entry if
- necessary

(@) VISIONENCLOSURE
412 WBETHEL RD
COPPELL TX 750184401

@

Making this selection will not impact your mailing address

2

Find by address congratulations!
Fill out all the required fsds and validate your The address youe provided has been veriied as a valid delivery address
address so it can be verified as a valid delivery

address. © uses

475 LENFANT PLZ SW
WASHINGTON DC 20260-0004

Change This Address

Read privacy policy and click R
Create ACCOunt Privacy Act Statement: Your information will be wsed 1o prvide online registration | 8

‘capability for Intemet-based senices. Collection is authorized by 39 US.C. 401,
403, 8 404. Providing the information is voluntary, but f not provided, we may not




Terms and Conditions for new users

1. The first user to register will become the Business Service Administrator (BSA) in charge of managing who can
and cannot use a service at the business location.

2. Users must agree to the terms and conditions.

3. Users can click Continue to move to the confirmation page.

UNITED STATES

POSTAL SERVICE®

New User: Complete Registration Form

The first user at a
business location will
become the
Business Service
Administrator (BSA)
for a USPS business
application or
“service,” in charge
of managing who
can and cannot use
a service at a
business location.

This can be changed
later, if someone else
needs to be made
BSA.

Confirmation Page

Welcome To The Business Customer Gateway
You've successfully registered your account, and you are almost ready to use the Business Customer Gateway.
We've got you signed up as:

Your Business Location:

uspPs

2649 N KEDZIE AVE APT 4G
CHICAGO, IL 680847-16837
UNITED STATES

CRID: 94828083 ©

You will be given permission to use several USPS Business Services allowing you to do things like:
Prepare, track and monitor your mailings

Manage Mailer IDs and Permits

Simplify Full Servios Malling and Gustomer Returns

« Target Areas with Direct Mail

« Send and Manage Large Shipments

« Order Mailing and Shipping Labels

« Enroll for Shipping Services

« Generate Mail and Transaction History reports

« Stay On Top of USPS Promotions and Incentive Programs

Terms and Conditions *
If you are the first user to request a service for your location, you will become the Business Service Administrator (BSA) of that service; you will be able to manage
that service for any future users, controlling who can and cannot use it at your business location.

By clicking Continue you agree to the terms and conditions of the Business Customer Gateway and consent to any future updates.

The terms and
conditions can be
viewed (and

printed, if desired)
from the link shown
here

Clicking Continue
takes the new user
to a confirmation

page

1. Users will automatically be registered to use the popular business applications and services.
2. To begin using the BCG the user must click Continue.

: UNITED STATES
‘ POSTAL SERVICE®

New User: Confirmation Page

New business users
will be enrolled to
use popular

business
applications or
“services”

Register Your Account

You're signed up! V)

You're Signed Up!

Congratulations, your account Is set up with business services.

Review the status of your service access below. Having access to a service means that you can see and use it freely. Depending on your company's needs,
different employees may need access to different services. The access is regulated by the Business Service Administrator (BSA) of each service.

Your Business Location: Wo have automatically assigned you a Mailr ID (MID):
usPs 901061008 O

2649 N KEDZIE AVE APT 4G

CHICAGO, IL 60647-1637 S5 oo @ Ml Bervios PYMder g D)

o
UNITED STATES Yes
CRID: 94828003 (0

Add a Location

¥ You can begin using these business services. Services with an asterisk (") indicate you have become the BSA.
Service

Click-N-Ship Business Pro™* - End-to-end solution for businesses to fulfill their daily shipping needs. @
‘Customer Label Distribution System (CLDS) - Order bulk, collated or DMM labels online.

Customer/Supplier Agreements (CSAs)® - CSAs define mail and times. @

Electronic Verification Service (eVS)* - Package mallers can use an electronic manifest to document and pay postage. @
Every Door Direct Mail - EDDM is designed to help you reach every home, every address, every time.
Incentive Programs® - Participate in promotions and incentives for business mail. @

Intelligent Mail Small Business (IMsb) Tool - Produce the IMb for your mailings.

Get Access to Additional Services

[ oome |




Customer Registration IDs (CRID) and Mailer IDs (MID)
1. New Users registering will create a new business account and by doing so will be given a CRID automatically.
2. Through the same process the system will automatically assign a MID.

UNITED STATES
POSTAL SERVICE®

Confirmation Page: CRIDs and MIDs

Fagiser Vous Account Gating Staried Vou'resgned upd ©

During registration,
new business

When a new business
account is created, a

You're Signed Up!
CongratuLETons, Your aGEaUTt 18 36 Up WY DUSINGSS ServES.

Review the status of your service access below. Having access to a service means that you can see and use It freely. Depending on your company's needs,

: 5 lfrant apioyees may newd aceess 1o GFrert seees The ccer s eglaed b th Busmess Sevics Adrevsrate (354 of esch sernce locations will
CRID is automatically . 3 .

e YorBiness s I automatically be
e assigned a Mailer ID
CRID: 94828003 @
‘\ We have automatically assigned you a Maller |ID (MID):
5 Services with an 0 ¥ BSA.

Your Business Location: - : 901061585 @

USPS

‘Customer Label Distribution System (CLDS) - Order ulk, collatad or DMM labels oniine.

2649 N KEDZIE AVE APT 4G
CHICAGO, IL 60647-1637

‘Customer/Supplier Agreements (CSAS)’ - CSAs define mail preparation requirements and acceatance times, @

Electronic Varification Service (eVS)" - Fackaga malers anifest to decument it and pay postage. @

Every Door Direct Mail - EDDM is designed to help you reach every home, every address, every time,

UNITED STATES
CRID: 94828093 ®

Add a Location

)

Intsiigent Mail Small Business (IMst) Tool - Produse the IMB for your maiings

Get Access to Additional Services

Is this location a Mail Service Provider (MSP)? @
[]Yes

The MSP Indicator is displayed
on the Confirmation Page
under the MID information.

Only users who are the BSA of
Manage Mailing Activity will be
asked this question

Existing Users that have an account can Log on the Business Customer Gateway
1. Access BCG by going to: https://gateway.usps.com

2. Enter Username and Password on BCG Main Page

3. Click SignIn

=2 BUSINESS CUSTOMER GATEWAY

USPS® Business

Customer

Find and manage USPS® services for your business.

(&

Mailers

Save time and money managing
your mailings online. Get your
message where you need it to go
with Every Door Direct Mail. Use the
Intelligent Mail Small Business Tool
to manage your mail stream and
maximize your discount.

See full list of Mailing Services +

&
9

Shippers

Utilize Click-N-Ship Business Pro™
as an End-to-end solution for
businesses to fulfill their daily

shipping needs. Schedule regular
reshipment of mail from one or more
addresses to a chosen destination
with Premium Forwarding Service
Commercial™

See full list of Shipping Services -+

USPS.com Help

Sign in to the BCG

[ Sign up for the BCG ]

=

Business

Sign up for USPS Promotions and
Incentives, save money with
Automation Discounts. Take

advantage of Informed Visibility,
which provides mail tracking data
for letters, flats, bundles, handling
units, and containers.

See full list of Business Services -+



https://gateway.usps.com/

The New BCG Homepage

1. Business Services are now located under the Mailing Services, Shipping Services, and Other Services links.
2. Users will now receive alerts on any pending services through the BCG Messages.
3. Users can now bookmark their most commonly used services in their Favorite Services.

Mailing Services  Shipping Services HCR Services Additional Services @*\Iens &ending Requests & Manage Account v USPS.com  Help
Welcome, Ed Walsh
[ ELECTRONICS SUPPLIER (94770901), 1200 N GEORGE MASON DR # 1, ARLINGTON, VA 22205 v ] Next Permit Fee: 5240.00 Due 10/28/2021
View Permit Fee Calendar
Account Overview Mailer Scorecard Favorite Services  Edit
By EPS# By Permit# ok i Cu Label Distrib >
Select EPS# January 2021 CSAs >
[Test EPS Accountv] Program Status s >
1 Full Service @ 1 Move/Update @
$8,061,861.03 Every Door Direct Mail >
| Seamless © elnduction @
Current Balance ¥op Incentive Programs >
$0.00 1 Seamless - Nesting/Sortation 2.87% Manage Permits >
Pending Transactions ! Full Service - Bar. Uniq. Piece 2.95% - 5
Debit transactions are aggregated ! Move/Update - COA 2.87%
and withdrawn at 6:00 PM Eastern. Full Service - Bar. Uniq. Handling Unit  0.95% Printer Directory >
Account Status: ACTIVE Scan Based Payment >
Enterprise Payment System Malter Scorecard i >
Recent Mailin .
gs Finalized vj [ 06/08/2020 ]
All Mailings
Mail Mailers Mailing g Post Office Postage Statement Submission
SR Class  MailingDate Group ID = 2”9 No. OfMaiing ' °%%  SiatementiD  Status  Date
Finalized
CT12127Z FC 05/30/20 67583360 105000 $44.18 124621267 FIN 06/02/20
CT12127Z FC 05/30/20 67583360 30 n/a 105000 $35.34 124621266 FIN 06/02/20




Accessing the Mail. XML WSDL files

1. Select Mailing Services located on the BCG Home page to get to the Electronic Data Exchange (EDE) Go to
Service link. This Go to Service link will allow the user to gain access to the EDE where the Mail. XML WSDL link is
located.

= BUSINESS CUSTOMER GATEWAY Home
I Mailing Services I Shipping Services HCR Services  Additional Services eAIerts EPending Requests g Manage Account v USF

Mailing Services  Shipping Services  HCR Services  Additional Services @Alerta BPending Requests & Manage Account ~  USPS.com Help

Mailing Services

~ = Mailing services help you deliver letters and flat mail pieces.

Mailing online services will help you manage day-to-day activities from design and
preparation of your mail to tracking your mailings in the mail stream. The services currently available
are listed below. You may access services directly from here that you have been approved for and
request access to those you do not.

Your Locations:
P\II Locations Y

Automated Business Reply Mail more info >

Balance & Fees (PostalOne!) more info > Go to Service
Customer Label Distribution System (CLDS) more info > Go to Service
Customer/Supplier Agreements (CSAs) more info > Go to Service
Dashboard (PostalOne!) more info > Go to Service

Electronic Data Exchange (PostalOne!) more info > ‘
Every Door Direct Mail more info >

Incentive Programs more info > Go to Service




2. The user can download the Mail.xml WSDL Files by selecting the link located under Mail.dat Support for

Production:
UNITED STATES
POSTAL SERVICE = HOME | HELP | CUSTOMER CARE | SIGN OUT
]
Manage Mailing Activity = -
Home = Electronic Data Exchange

» Home
Electronic Data Exchange

} Mail.dat Support for Production

Mail.dat Mail.xml
= Postal Wizard Download Client Application (Windows) Download Mail.xml WSDL Fies
Download Client Application (Solarish

= Summary

+ Balance and Fees

= Electronic Data Exchange

» Mailing Reports } Preproduction for Mailers

Mail.dat

# Dashboard Download Client Application (Vindows)
Download Client Application (Solarish
Go to Preprod

= Manage Permits

Dats sxchange testing with Posta/One! Customar Support is required prior to activation for all electronic dsts exchange mathods other than Postal Wizard. The Posta/One! system provides
customers with & Test Environment for Mailers (TEM) to sllow submission of jobs for validstion proosssing in @ nen-production envirenment. This will provide mailers  way to test their file layouts
and ing file ission/crestion soff prior to itting jobs to the production applicstion. The TEM environment will process the submitted files for the same validstions that will be

found in the production envirenment. It will slsc capture, log and displsy the smor information in the same manner ss the production nvironment for the mailers use in updsting file lsyout and
software processing.

Onos you have downloaded the appropristes software (if applicable). you will initists the test proosss by sending the Help Desk an email notifying them they are ready to begin testing. This email
should indude: Company Name, Contact Name, Phone Number, and Dsts Exchangs Mathod (Mail.dst, Mail XML, stc) and version (if applicable)

[ Test Environment for Mailers (TEM)

Mail.dat Apply for TEM Testing
Mail.dat Guide TEM Testing for Full Service eDocs

[Download Client Application (Windowss) TEM Testing for FAST Scheduling and CSAs {Coming soon)

Download Client Application (Solaris} TEM Testing for Full Service Data Distribution {1V} and Quality Data {Coming soon)
Start Testing - Notify Help Desk TEM Testing for MID/CRID/, t and {Coming scon)

Go to TEM Check Application Status

Mail.xmil PostalOne! Postal Wizard

Mail.xml Guide PostalOne! Guide

Start Testing - Notify Help Desk Start Testing - Notify Help Desk

Download Mail.xml WSDL Files Go to TEM

Werify Web Service in TEM

Go to TEM

Parcel Return Service (PRS) El Ver v (EVS)

PRS Guide EVS Guide

PRS Process EV'S Process

Using Mail. XML

Mailers who are interested in testing Mail. XML Pull and Push methods must complete some preparatory work
prior to entering Production, such as developing or purchasing Mail. XML software, acquiring a signed
certificate from a Certification Authority (if doing the Push method), obtaining the USPS-provided schemata
i.e., Web Services Description Language (WSDL) and XML schema document and templates (XSD) used to
ensure conformity and standardization of data exchange between the PostalOne! system and customers.

When programming to create Mail. XML software, developers must use USPS-provided Web Services
Description Language (WSDL) and XML schema document and templates (XSD). This ensures conformity and
standardization of data exchange between the PostalOne! system and customers. As Mail. XML technical
specifications develop, WSDLs and XSDs will be revised, replaced, or made obsolete. Take care to

use the correct WSDLs.

There are technical guides available to assist in creating/using Mail. XML.

Mail. XML Technical Specifications document: https://postalpro.usps.com/mailing/techspecs/xml53.0



https://postalpro.usps.com/mailing/techspecs/xml53.0

Go to PostalOne! & Review Mailing Job

1. Toview the job’s postage statement, sign-in to the Business Customer Gateway.

=2 BUSINESS CUSTOMER GATEWAY

USPS® Business
Customer Gateway

Find and manage USPS® services for your business.

® ©

Mailers Shippers
Save time and money managing Utilize Click-N-Ship Business Pro™
your mailings online. Get your as an End-to-end solution for
message where you need it to go businesses to fulfill their daily
with Every Door Direct Mail. Use the shipping needs. Schedule regular
Intelligent Mail Small Business Tool reshipment of mail from one or more
to manage your mail stream and addresses to a chosen destination
maximize your discount. with Premium Forwarding Service

Commercial™

See full list of Mailing Services + See full list of Shipping Services +

USPS.com Help

Sign in to the BCG

[ Sign up for the BCG ]

=

Business
Sign up for USPS Promotions and

Incentives, save money with
Automation Discounts. Take
advantage of Informed Visibility,
which provides mail tracking data
for letters, flats, bundles, handling
units, and containers.

See full list of Business Services +

2. Select the Dashboard link located under Favorite Services (Favorites will have a default list of services).
Users may edit their Favorite Services to their desired choices by selecting the Edit link.

m
=
—

Favorite Services

Dashboard

Mailer ID

Mailing Reports

Online Enrollment

VW VNV W ‘

Postal Wizard

10



3. Select the Dashboard link:

UNITED STATES You are in the Test Environment for Mailers (TEM)
EFUSTALSERVIGQ HOME | HELP | CUSTOMER CARE | SIGN QUT

Manage Mailing Activity

» Home

» Summary e
Transaction Information 12

» Balance andFees [roJomte et/ PubloRD PO or ating |Transaciion TypeGustormer Reference 1oegin BaiznceJamount [onc Baiance | D

P — 1 02/24/2013F13 5181224 BALLSTON, VA 3600-R None 5996.215,266.02 -5131.53 $996.215,134.49 IR - KR
2 02/24/2013F1 143 5098250 BALLSTON, VA 3602-R GR - DEC 2012 - L151 322,470 07 -$685.87 $21,784.20 M IR

. Electronic Data Exchange =~ 3 02242012 Pl 144 5088250 BALLSTON, VA 3802-R GR - DEGC 2012 - L151 522605681 -5135.54 §22,470.07 24 (25 (25 (27 |25 2518
4 02/24/2013F1144 5088250 BALLSTON, VA 3602-R GR - DEC 2012 - L151 322,728 40 -$122.79 $22,805.61 e

» Mailing Reports 5 02/24/2013 PE 292929 5181224 BALLSTON, VA 3541 reversal  N/A $868,950.78 S$42.65 $868,993.43 -100

View Fee Calendar

I = Dashboard

Summary Information

civity Summary Library
» Manage Permits Number of Mailings 117 Mailing Guids{DMIM 300}
Mumber of Fizces 598,650
Total Postage $502,019.25  Postal Explorer
Number of Depasits 4 Business Msil 101
Total Depesits $235,000.00
Domestic Mail Manusl
Internsticnal Mail Manual
Network Distribution Centers {NDCs)
Get the Latest News
Number of Mailings
Dec Jan Feb
Mailing Summary
LEGAL ON USF5.COM ON ABOUT USPS.COM OTHER USPS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » Newsroom » Postal Inspectors »
FOIA » Print a Label with Postage > Mail Service Updates > Inspector General »

4. Locate the job’s postage statement by entering the Job ID and appropriate date criteria. Make sure
Statement Status is set to “ALL” and the Include Closed Jobs box is checked before clicking the Search
button: /

UNITED STATES You are in the Test Environmen\ for Mailers (TEM) 0
POSTAL SERVICEs

HOME | HELP | CUSTONER CARE | SIGN OUT

Manage Mailing Activity \‘%'5?

Home = Dashboard Management

3 Home System

» Summary Dashboard Management System

» Balance and Fees Dashboard Alerts

b ALERT: Review your Dormant Jobs
» ALERT: Refunds

+ Postal Wizard

3+ Electronic Data Exchange
Dashboard Search

advanced search: show / hide
» Wailing Reports

Open Date

Begin: 02/25/213

End:

Postage Statement ID Walkr Location: Al -

+ Dashboard

i - 112348AD
3 Manage Permits Iaiing Group Waier Job #

R IR A - Include al Statement Statuses

.
AVW - DPV and/or Move Update Wamings .
CAN - Canceled | Preparer Permit # Preparer Permit Type: Al -
CON -Consolidated
ERR - Failed on Submission - Preparer CRID #
Job Statuses: Al - Include all Jobs
s Permit Holder Permit # Permit Holder Permit Typs: Al -
Post Office of Maiing .
Wisb Entry Nethod: Al v Permi: Holdr CRID ncentive Type Al v
PW-IMsb Maiings: D Include: Closed Jo!

Account Humber.

[serc]
Status Chart show / hide lf Mail Class Chart show / hide/
Manage My Settings show / hide

b My defaut time frame: Zwesks } Save all of my current criteria selections as:

b Number of rows fo display per page: 20 +

b Inactivity alert time period: | 7 days } My existing queries:

USPS Defauls +

n

11



5. Open the job’s postage statement by selecting the job’s Postage Statement ID:

~

E UNITEDSTATES ment for Mailers (TEM) n
POSTAL SERVICE« HOME | HELP | CUSTOMER CARE | SIGN OUT
Manage Mailing Activity 'm y
| e =2 - f\‘:x.
- Home > Dashboard Management System
¢ Ry Search Reslilts
*» Balance and Fees e — i
+ Postal Wizard Legend: [ for spoilage adjustment.  [*] for USPS adjusted entry. ul-Service statements  [M] for Mixed-Service statements  [CB] for Copal Bundle maiings  [CT] for Copal Tray maiings
i 80 jobs found, displaying 1 to 20.[FirstPrev] 1, 2. 3 [Next/Last]
» Electronic Data Exchange - . einduction - POof Imsb
Postage Statemen . Werification POof POof Maier's Maiing Job/Publication Account  Permit/USPS Statement
o Job ID Nailing Group ID D CancelJob  Verification Dug Performed Permt Malin Date QOpen Date Name: lssue & T T MailClass Pigces  Postage(S) Status Permt Entry
+ Mailing Reports — e i Report = = FinNe Method
d ® EMLTBS A9BE 117831314  Multiple Ho Ho 01282012 02242013 ElaSMLTBS Multiple sm 0 50.00 CAH 998922
» Dashboard GREENWICH
il * sbd01004 117831312 Multiple Ho Ho w2 02ns o Nultiple Wultiple 3444 5203791 Multiple 998322
» Manage Permits
! - SMLTBS A9BS 117831151 5:"3“’”‘ 5:”3"’”‘ 02242012 ElaSMLTBS B 1,642 8922
AMERCAN
vprre— Ballston, Ealbton EXPRESS H
5 CETDSE0E ) )
MANUAL 117831144 PS# 156225605 VA " 02/24/2013 02/24/2013 FINANCIAL 1000931 PI18 FC 100 §74.00 INC 999922
SERVICESS
From 50 jobs LT
* 8110838 117831141 Multiple CancelJob Mo Ho 01182013 0224203 o Summary Multiple sm 561,182 §143,05487UPD 939922
Report
. Full maidat: .M
* TW234801 117831138 Multiple ConcelJob Mo Ho Multiple 02242013 o Summary PI2T0 sm T9TEIT  S20789674UPD 998522
Report
Eallston, Ballston, GREENWICH
= sbd01003 117821138 = = 02242013\ e FE 1722 989922
+ CONPER COMAIL 11783136 Multiple Ho Ho 020052012 0202412013 Nultiple FC 1,127,790 542779614 FIN 999922
+ 3h%65004 117831131 Multiple Cancel Job No Ho 021012013 02/2472013 Welinda Multiple FC a7 539.48 UPD 999922
Ballston, Balbton ELVISH
= P ot ) )
B sh 117831122 PS# 155683878 CencelJob = - 02282013 02242012 prrec e 980820 FI14 1 1.000 523452 UFD 998922 RETAIL
+ S LTBS ASBS 117831118 Multiple Ho to 01282012 02242013 ElaSMLTBS Nultiple sm 1,843 §33523  FM 999922
WARD4 @510
# 11234844 117831112 Multiple Cancelob Mo to Multiple 022472012 Regular Summary T 18 sm 100 s2468  UPD 399922
Statements Day Report
Ballsion, Bl MC FNAL
- =) SUM089y 7satios | Pk 156208887 o AT azmemta ozzemtz NOTICES/TOWS EES] B 8 s1542 UPD ez
STANDARD PI
— MC FINAL
. , . .
6. The job’s postage statement will appear:
UNITED STATES it for Mailers (TEM)
POSTAL SERVICE« HOME | HELP | CUSTOMER CARE | ¢
nent for Mailers (T
Restrict=d Information
Dashboard = Display Today's Date: 03/01/2012
Mailing Group Summary Information
Msiling Group ID: £5884352 Mailers Job #: MEQS4202 Open Date: 02-23-13
Freparer: 14-PI-ELVISH LETTERS INC PO of Mailing Finanos MNo: 8888323 Close Date:
Description: ST JUDE WKLY TOTE BAG 487 Submission Type: Msil gst
| PS # 82618148, UPD Cance| | Register | Piece-Vieiohtn
PS Form 3602-R - Standard Mail - Permit Imprint
Postage Summary
Pl
Account Helder: MAREELLA CLUB RESORTS Mailing Agent: ELVISK LETTERS INC Crg. For Msiling is Frepsisa:
472 LENFANT PLZ SW [200 MAIN STREET
WASHINGTCN, DT 20024 FAIRFAX, VA 22004 -1111
(Contact: A&
(7o) 27 - 1022
Account Number: 1188281
Farmit lmprint 270
Famit: Frooessing Categary Marksting Pare
Frios Eligibility: Regular
CRID: 5161845 CRID: 5161224
Fost Cffios Of Mailing: Bsllston, VA lsiler's Mailing Date: 02/26/2012 Waight of Singls Fisos: 0.1832 Ibs.
Fost Cffios of Permit Bsliston. VA
Totsl Fizoes: TE4 o, Tatal Weight: 1278768 los. Tatel Postage s 1.112.88
Sequencing Date: 02/21/2012 Address Matching Date - A 02/21/2012 Address Matching Date - Camier Route: 02/21/2012
Mo of Contsinars: [1" 1A Trays [z 1ant Trays [Fist Trays [s20s [Fallets [other
[ [ 12 [ [
Customer References ID. 10775
Move Updste Method: NCOALink Mz [ no [
is a product sample: NGO | Mailpi contain a DVDVCD or other Disk: NG
Incentive/Discount Claimed: N/ | Tyee of Fee: NIA
Mail Arrival Dste snd Tims: M/A | Psyment Date snd Time: A |
Container Grouping 1D: [
Copal Mailing Type: [
Part G: Merketing Parcels
Line Mumber Entry Discount Title Desaiption Frics Quantity Subtotsl Postage Discount Total Fee Total
G2 NONE Mixed NDC Presorted 2.3 oz (02082 Ibs) or less 1.477 754pcs. 1,112.8580 $0.0000 $1
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7. Click on the mailing Job ID to view the Qualification Report.

UNITED STATES
POSTAL SERVICE«

You are in the Test Environment for Mailers (TEM) A
HOME | HELP | CUSTOMER CARE | SIGN OUT

Manage Mailing Activity
» Home

» Summary Search Results

» Balance and Fees My Search Criteria § fections

+ Postal Wizard Legend: [*] for spyfage adjustment.  [*] for USPS adjusted entry.  [F] for Fullk-Service statements  [M] for Mixed-Service statements  [CE] for Copal Bundle maiings  [CT] for Copal Tray mailings
o 80 jobs found, disgfying 1 to 20.[First/Prev] 1. 2 3 [NexbLast)
»» Electronic Data Exchange - . ehnduction ; POOf Imsb
Postage Statement Verification POof POof Maiker's Maiing Job/Publication Account ~ PermitilUSPS Statement
o + a Group o 08(S)
- (¥ JobID Mailing Group D D CancelJob  Verification Due Serformed Fermit Nalin Date Open Date e lssue & er Number MaiClass  Pieces  Posta Status, Permi Entry
3+ Wailing Reports Sl | B | o = Repot T T = [EinNo Method
o # SMITBS ASBS 117831314 Multiple to Ho 0112812013 0212412013 Ella SW LT BS Multiple sm 0 50.00 CAN 598522
» Dashboard
il + sh4)1004 117831312 Multiple to Ho 1272012 0212412013 aif;ﬁl@‘ Multiple: Multiple 3,444 5203791  Mulfiple 99922
» Manage Permits
| = SMITBS AQBS 117831151 5:”“""‘ \E’:Hm’”‘ 02242013 ElaSMLTBS su 1842 399922
AMERICAN
Ballston, Ballstan, EXPRESS H
g 'Sk 156225605 ) )
HANUAL 117831144 5# 156225605 " “ 02242013 02242013 el 1000981 PI18 G 100 §7400 NG 999922
SERVICESS
+ SB110638 17831141 Multiple CancelJob N N 0111812013 0212412013 From £0 jobs O Multiph S0 561,182  §143054.87 UPD 993922
p Lancel Job lo lo 1182013 Summary ultiple , 054,
Report
i LB
. " Full maildat: =higping
+ TWi234801 117831133 Multiple CancelJob Mo Ho Wultiple 0212412013 QGCHAT Summary PI270 sm 797517 §207,39674UPD 398922
Report
Ballsten, Bsllston, GREENWICH
- sh41003 117831138 - - V2243 onE PE 1722 999922
+ CONPER COMAIL 117331136 Multiple Ho Ho 0210512013 0212412013 Multiple: FC 1,127,790 §427,796.14 FIN 999922
+ sh965004 117831131 Multiple CancelJob Mo Ho 0211012013 0212412013 Nelinda Multiple: FC 3 §33.48  UPD 593822
_— e Baliston, Ballston, ELVISH
Pl st 117831122 PS#155683878  Cancel Job - “ 02282013 02242013 prmnape 930830 Fl14 5M 1000 $25482 UPD 883922 RETAIL
+ SMITBS ABBE 117831118 Multiple to Ho 0112812013 0212412013 Ella SW LT BS Multiple S0 1,643 §336.23  FIN 999922
WARD14 @ziiping
® 11234888 17831112 Multiple CancelJob Mo Ho Multiple 0212412013 Regular Summary T 118 S0 100 §2466  UPD 993822
Statements Day Report
Ballston, Balls MCFINAL
- - SM1108Ov  11783mos  PS# 156206687 alsian. SESON gopemots 0224013 NOTICES/TOMS PI989 s 76 §1812  UPD  gege2
VA VA
STANDARD PI
— MC FINAL
8. Qualification Report view
E UNITED STATES t for Mailers (TER)
POSTAL SERVICE=- HOME | HELP | CUSTOMER CARE | SIGN OUT

Dashboard > Qualification Report

USPS Qualification Report

Mailing Group Summary Information

Wailer's Job #: MEDE<202 Open Date: 02282012 Finance Humber: 89822
il Group 10: sazsasez Grigin MDAT
Preparer: 14-FILELVISH LETTERS INC Description: ST JUDE WiLY TOTE SAG 267

‘Qualification Report Summary Information

Anchor Softwars LLT. Anchor Mail Dat
Post Office of Mailing: Ballston, VA Softwars: T s na o 0% Prapare Date: Presentation Category: Conventional Presart
Mail Class: Standars Mail Processing Category: Ireguler Parosls DRN: Submit Date: 02-28-2012
Full Service: Nen-Auta Gopalletization Indicater Nene
Incentives Claimed: NF

Container Search | Version Summary Information

| Search by: |Container ID I Starts with: | Search | Reset |

R [T G [ Joeme oo [ [oowos e [oerow
ag

|
NDT 00102 00102 g

200001 001025707 1085680010747481 s

000002 001025707 1085680010747481 s NDC 00102 00102 a7 26
000002 182055707 1065680010747501 s NDC 18205 18205 54 150
000004 207935707 1085600 10747511 s NDC 20799 20799 51 201
200005 270755707 106560010747521 s NDC 27075 27075 a3 284
000006 311955707 1065600 10747531 s NDT 31195 31185 53 317
000007 320995707 106560010747541 s NDC 32099 32088 71 238
000008 751895707 1086600 107475651 s NDC TE15E TE1EE 84 483
000003 808035347 1055600 10747561 s MRDGC 80808 20505 a1 513
200010 508085247 1065800 10747571 s MNDC £0808 20508 a1 574
000011 608085947 1085680010747581 s MNDC 60808 20808 a1 635
000012 608085847 108560010747591 s MNDG 0808 0808 a1 698
000012 £02085947108560010747801 s MNDGC 80808 80208 &3 T84
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Review & Compare
Compare the electronic postage statement and qualification report displayed on the dashboard with the
Mail. XML file submitted.

Ensure the accuracy of the information.

Resolve Issues
If you encounter issues with your test, please contact the Mailing & Shipping Solutions Center at 877-672-
0007. Be prepared to supply the job ID that you submitted.
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